UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA TRA TAN Doc 1ap - Tw do - Hanh phiic
S6:46 /TB-UBND Tra Tan, ngay /8thang 7 nam 2023
THONG BAO

Tuyén dung ngudi hoat déng khong chuyén trach x4 phu trach cong tac
Thi quy - Vin thw — Lwu trir Xxa Tra Tan

~ Cancu Luat Té chuc chinh quyén dia phuong ngay 19/6/2015; Luat sta d6i,
bd sung mot s diéu cua Luat T chirc Chinh phu va Luét T6 chirc chinh quyén dia
phuong ngay 22/11/2019;

Can ctr Nghi dinh s6 34/2019/ND-CP ngay 24/4/2019 cua Chinh phu vé stra
d6i, bd sung mot s6 quy dinh vé can bd, cong chirc cap xi va ngudi hoat dong
khong chuyén trach cap xa va ngudi hoat dong khong chuyén trach & cip xa, ¢
thén, t6 dan phé;

Cin ctr Nghi quyét s0 20/2020/NQ-HDND ngay 10/12/2020 cua HDND tinh
Quang Ngai Quy dinh chirc danh, bb tri s6 lugng ngudi hoat dong khong chuyén
trach ¢ cap xd; mirc phu cap cia timg chirc danh, murc phu cap kiém nhiém chirc
danh ddi voi nguoi hoat dong khong chuyén trach ¢ cap x4, o thon, Y t6 dan phd;
murc khoan kinh phi hoat dong cua cac t6 chtc chinh tri-xa hoi & cap x4 va muc
bdi dudng cho nguoi truc tiép tham gia cong viéc ctia thon, to dan phd trén dia ban
tinh Quang Ngai.

Nay, Uy ban nhan dan xa Tra Tan thong bao tuyén dung chtic danh ngudi
hoat dong khong chuyén trach phu trach cong tac Thu quy - Van thu - Luu trir xa
nhu sau:

1. Piéu kién chung:

- La cong dan Viét Nam, du 18 tudi trd 1€n; c6 day du nang lyc hanh vi dan
sy va co du stc khoe dé thuc hién nhiém vu dugc giao;

- Co phém chit chinh tri, dao dtc tot; guong mau chép hanh chu truong,
duong 161 cia Bang, chinh sach, phap luéat cia Nha nudc;

- Khong trong thoi gian bi truy ciru trach nhiém hinh sy, chap hanh an phat
tu, cai tao khong giam gitr, quan ché, dang bi ap dung bién phap gido duc tai cap xa
hodc dua vao co sé chira bénh, co sé gido duc;

- Trinh d6 gido duc pho thong: Tét nghiép Trung hoc phd thong;
- Trinh d6 chuyén mén: Tét nghiép Trung cép tré 1én.

- Nguoi duoc tuyén dung s& duge hudng quyén loi nhu: Phy cép va cac ché
dd khéc theo quy dinh cua Nha nudc.

2. Cong viéc phu trach:



- Luu trit van ban dén, van ban di. Bao cdo cong tac luu trit hang nam va dot
xuat theo yéu cau cua huyén, xa.

- Chinh ly tai li€u va cap nhat, luu trir ho so, dit liéu sau chinh 1y.

- M6 s6 theo doi van ban, ho so luu kho va cap nhat day du cac van ban, ho
so luu kho.

- Truy xut cung cap hd so, vin ban luu kho khi c6 chi dao cua lanh dao
UBND x&, Thuong truc HDND xa.

- Thyc hién cac nhi€ém vu khac theo quy dinh ctia phap luat chuyén nganh va
do Chu tich UBND x4 giao.

3. Ho so du tuyén (02 bd hd so), gom :

- Bon xin viéc (ban chinh, cé dan anh);

- So yéu 1y lich c¢6 dén anh va c6 xac nhan cua dia phuong, thoi gian xac
nhan tinh dén ngay ndp ho so khong qua 06 thang (ban chinh);

- Giay chimg nhén strc khoe do co quan y té Huyén trd 1én cap co gi tri
trong 06 thang tinh dén thoi diém ndp ho so (ban chinh);

- Ban sao Ho khau thudng tri, Chirng minh nhan dén;

- Ban sao Giay khai sinh;

- Céc loai gidy to c6 lién quan dén trinh d6 dao tao nhu: bang tot nghiép
THPT, van bﬁng, ching chi dao tao vé ngoai ngir, tin hoc...

4. Thoi gian va dia diém nhéan ho so

Thoi han ndp ho so tir ngay ra thong bao dén 16 gio' ngay 28/7/2023 tai Uy
ban nhan dan xa Tra Tan, huyén Tra Bong, tinh Quang Ngii (Pia chi: Thon
Truong Giang, x Tra Tan, huyén Tra Bong).

5.Luuy

- Chi tiép nhén cac hd so da thyc hién day du theo yéu cau (khong hoan tra
hd so) va tiép nhan ho so trong £10 hanh chinh.

- Nguoi tham gia dy tuyén truc tiép dén ndp ho so (khong trao d6i qua dién
thoai, khong nhan cac hd so do ngudi khac nop ho hodc hod so chuyén qua dudng
buu dién).

Uy ban nhan dan x& Tra Tan dé nghi Van phong — Thong ké xa dang thong
tin trén Website x& Tra Tan dé thong bao cong khai viéc tuyén dung./.

Noi nhén: TM. UY BAN NHAN DAN XA
- Pang 0y X§; _

- TT HDND x3;

- CT, PCT UBND xa;

- Mt tran, cac hoi doan thé x3;

- Pai truyén thanh, Trudng thon;
- Luu: VT.
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